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THIS AGREEMENT is made on ______/______/________

PARTIES:

[Your company name and address]

AND

Flora Kennedy, Glasgow (“Flora Kennedy”).

RECITALS:

[Your company name] and Flora Kennedy wish to discuss the opportunity for Flora Kennedy to provide copywriting services to [Your company name] (the “Purpose”).

B. 
In order to fulfil the Purpose, each party will disclose certain confidential information to the other party.

C.
In accordance with this Agreement, the parties have each agreed to keep all such information of the other confidential and secure. 

THE PARTIES AGREE AS FOLLOWS:

1. Confidential Information:  Confidential Information means any information, procedures and material in any medium relating to a party, its business, systems, operations, any past, existing or potential customer or any related body corporate which that party (the “Information Provider”) discloses or makes available to the other party (the “Information Receiver”) in connection with the Purpose. Confidential Information shall not include information that:

1.1   Was in the public domain at the time of or after its disclosure to or its acquisition by the Information Receiver, otherwise than through a breach of this Agreement by the Information Receiver; or

1.2 
Is or came lawfully into the possession of the Information Receiver independently of and not related in any way to this Agreement and is not subject to any other confidentiality obligations to Information Provider or any third party.

2. Ownership of Confidential Information:  The Confidential Information will remain the property of the Information Provider at all times.

3. Confidentiality Obligations:  The Information Receiver will:

3.1 
Keep the Confidential Information confidential, and shall not disclose such information except on the terms in this Agreement;

3.2 
Keep the Confidential Information secure against loss, unauthorised access, use and disclosure;

3.3 
Only use the Confidential Information only in connection with the Purpose;

3.4 
Limit access to the Confidential Information to the Information Receiver’s directors, employees, advisers and agents that need to know such information in connection with the Purpose, and shall remain responsible for the acts or omissions of such directors, employees, advisers and agents; 

3.5 Return all copies of the Confidential Information to the Information Provider when requested to do so; and

3.6
Comply with Privacy Act 1993 and all other relevant laws in connection with the Confidential Information.

4. Mandatory Disclosures:  The Information Receiver will not be in breach of this Agreement if it is required by law to disclose the Confidential Information to any third party. However, the Information Receiver will use all reasonable endeavours to inform the Information Provider, and to consult with it, if any such mandatory disclosure is required to be made by the Information Receiver.

5. Unlimited: The rights and obligations under this Agreement are unlimited in time and shall survive whether or not the Purpose is completed. 

6. United Kingdom: The laws of United Kingdom shall govern This Agreement and the parties submit to the exclusive jurisdiction of the Courts of United Kingdom.

Executed as an Agreement by the parties on the date recorded above.

Signed for and on behalf of 


[Your company name]


)


 



)
……………………………………………


by its duly authorised officer


)
Signature

in the presence of:
        


)
……………………………………………








Name







)
………………………..…………………








Title

Signed for and on behalf of



Flora Kennedy



)


 
)




)
……………………………………………

by its duly authorised officer


)
Signature

in the presence of:



)
…………………………..………………








Name



)
………………………....………………








Title
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All information exchanged between us is automatically deemed strictly confidential. However, if you wish to enter into a formal confidentiality agreement, please complete, sign and return this template agreement to: Flora Kennedy,, 10 Aviemore Gardens, Bearsden, Glasgow, G612BL, Scotland. You will receive a signed copy for your files.
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